July 12, 2010

To:  All Cambridge Businesses

From: 
Norma DeHaven

Administrator/Clerk/Treasurer

Many of you may not be aware of a recently adopted ordinance related to signage for your business.  We are sending this letter, and a copy of the ordinance, out to all businesses regardless of whether they currently have signage that is affected by this amendment.

Please help us attain 100% compliance with the ordinance requirements – it is intended to benefit the entire business community by insuring that everyone who uses these signs is held to the same standard.  

Those businesses that use sidewalk signs (sandwich board or other), electronic messaging signs, or banners should pay particular attention to the ordinance changes.  Everyone must complete an application for a permit, and pay the associated fee.  The fee for sign permits is merely a partial cost recovery to administer the program.  The permit fee for sandwich board signs is $10.00 annually; the fee for electronic messaging signs depends on the complexity of the sign.  Please contact me for additional information if you have an electronic messaging sign.  Banners do not have a permit fee, but there are specific requirements to adhere to.

Once your sign has been reviewed initially, you will not have to submit detailed drawings in subsequent years unless the sign changes significantly.  Please contact myself or Lisa Moen, Deputy Clerk, if you have any questions.  A sign permit application is enclosed for your convenience.
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