AMUNDSON COMMUNITY CENTER - USEAGE REQUEST APPLICATION

Please return to 200 Spring St., PO Box 99, Cambridge, WI  53523.    

Phone: (608) 423-3712       Fax: (608) 423-3916

	APPLICANT NAME OR ORGANIZATION
	
	

	Contact Name:
	
	

	Address:
	
	

	Phone:
	
	

	EVENT
	
	

	Date(s) of Event: 
	
	

	Event Start and End Times:
	Start: 
	End:
	

	Room(s) Applying for: 
	· 
	Community 
	· 
	Senior
	· 
	Kitchen
	

	Describe What Room Will be Used For:
	
	

	Number of participants expected:
	
	

	Setup Required (be specific):             Standard setup is 11 rectangle tables/66 chairs  
	

	· Rectangle Tables
	# needed:
	26 are available                
	Please specify if you require a different setup.  A $20 additional charge will be required.
	

	· Round Tables
	# needed:
	12 are available               
	
	

	· Chairs
	# needed:
	255 are available
	
	

	· DESCRIBE YOUR GROUP
	2 HOURS OR LESS
	HOURLY/ALL DAY

	· Group 1: Government, Senior or Library Activities
	No Charge
	No Charge

	· Group 2: Community Non-Profit Organizations or Clubs
	  One time 
	$10 Annual fee per organization 

	Group 3: Community Individual Request 

(i.e. wedding, anniversary)
	$10
	$20 / $200 max (after first two hours)

	· Group 4: Community For-Profit Group / Business
	$25 total
	$25 / $250 max (after first two hours)

	· Group 5: Out-of-Community Non-Profit Group or Individual
	$20 total
	$20 / $200 max (after first two hours)

	· Group 6: Out-of-Community For Profit Group
	$30 total
	$40 / $400 max (after first two hours)

	· Classes / regular meetings – Non accredited
	$20 per session or quarter

	· Classes – Accredited
	$4.50 / hour

	MULTI DAY EVENTS
	

	First day  
	Regular Special Events Charge

	Each additional day 
	$50/day

	(   Security Deposit – REQUIRED FOR ALL
	$250 (Returnable)

	· Kitchen Fee
	$50 flat

	NOTE: After hours charges will apply to any of the groups or activities at $10 per open or close (including non-profit groups). 

	
	
	
	
	
	
	
	

	AGREEMENT
	
	
	
	
	
	
	

	I, representing the above renter, have reviewed the attached rules and understand them.  Certain terms above are defined in the rules.  I also understand that damages in excess of the security deposit are the responsibility of both the organization and me.  The rental fee is due the date I sign this contract and is not refundable.  The security deposit is due 7 to 10 days prior to the event.  Checks given for payment will be cashed; any returned checks will cancel this contract.

	
	
	
	
	
	
	
	

	SIGNATURE
	
	DATE
	
	
	

	
	
	
	
	
	

	Total Fee Due:
	$
	+ Security Deposit: $250.00
	
	
	

	
	Please make payable to Village of Cambridge. Please pay by two separate checks.
	


FOR OFFICE USE ONLY
	Date Application Received:
	

	Group Number:
	· One

· Two 

· Three

· Four 

· Five

· Six

	Fees Payment Received
	· Yes

· No
	Check #
	

	Security Deposit Received
	· Yes

· No
	Check #
	

	Security Deposit REFUNDED
	· Yes

· No
	Date:
	

	Insurance Certificate Received    (if needed)
	· Yes

· No

	Signed, Completed Agreement Received 
	· Yes

· No
	

	· Approved
	
	
	
	

	· By:
	

	· Denied
	Reason for Denial:

	
	· Scheduling Conflict

	
	· Withdrawn by Applicant

	
	· Contract Not Received 

	
	· Payment Not Received 

	
	· Insurance Certificate Not Received 

	
	· Other

	
	

	Route:
	· Custodian

· Calendar

· Library

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Fee:
	
	+
	
	+
	
	=
	
	

	
	Room Fee
	
	Other Charges/

Discount
	
	Staff Hours

@ $10 / hour
	
	Total Charge
	


